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About this service...

Many graduate students at Rutgers use the RUetd
system to submit their theses and dissertations to their
respective programs. This binding service is intended for
those that would like a bound copy of their work upon
completion of that process. The acquisition of a bound
copy is not compulsory and is not intended as an
alternative to, or replacement of, the RUetd electronic
submission process. These bound copies are useful as gifts
for family, friends and colleagues, additions to a personal
library, or as a handy reference.

Graduate students whose papers are not sent through
RUetd may also use this service by submitting their texts
by other means, (electronically, by mail or in person). The
service is also available to undergraduates, who may also
wish to preserve their work in a bound format.

How do | place an order and receive my copy?

To order a bound copy of your thesis or dissertation, fill
out the form on the following page and submit, (along with
payment), by mail or in person, to the Imaging Services
office at Alexander Library.

Alexander Library - Imaging Services
169 College Avenue
New Brunswick, NJ 08901

Payment must be received before a binding order will
be processed. The available payments options are: cash,
money order or check made payable to “Rutgers, The State
University of New Jersey”, or RU Express. Orders received
will typically be processed within 10 business days. In the
event of unexpected delays, requesters will be notified by
email or phone. Bound copies may be picked up in person
for no additional charge or shipped to an address provided
for an additional $10 per copy.

* Multiple copy orders of five or more copies, and orders
made during peak processing times, (such as the end of the
spring semester), may take an extra week or two to process.

What will your bound copy look like?

e  Faculty advisor signatures do NOt appear in the
RUetd file, or bound copies from this service.
However, copies of the signed page may be
inserted if a sample is provided prior to binding.

e Front covers have an embossed Rutgers logo in
red and silver foil lettering. The title and author
are also printed on the lower portion of the cover.

e Copies are made with a high quality binding
system that is commonly used by other
dissertation binding services.

Theses & Dissertations
Binding Order Information

)
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e All paper is brilliant white, recycled content, acid-
free, and archival grade. The higher quality option
also contains cotton fiber for increased tear
resistance. The opacity of all paper is ideal for
double-sided printing, but single sided printing is
also available.

e  Print margins are not modified from the electronic
copy submitted to RUetd. Margin edits, such as
adjustments to reverse sides of double sided prints,
must be supplied by the requester prior to binding.

e  Texts are printed in full color for premium quality
and maximum readability when color pictures,
charts, or graphs are included in the original.

e Hardbound copies are 8'4”x11” and enfolded within
elegant charcoal black imitation suede covers made
from 2.5 mm-thick board

e The bindings have an approximate maximum
capacity of 225 sheets of paper. Double sided
printing or multiple volume bindings can
accommodate larger theses and dissertations.

Contact and correspondence information

Questions regarding the inclusion of supplemental
materials, or anything else pertaining to this service, may be
directed in person to the Imaging Services office at
Alexander Library, by phone at (732) 932-7940 or by email
to copycent@rci.rutgers.edu.

The electronic version of this document is located at:
http://www.libraries.rutgers.edu/rul/lib_servs/ETD_binding_order.pdf
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Contact Information

Your Name:

(print)
Email Address: Telephone:

Thesis or Dissertation Information

Title of Thesis or Dissertation:

# pages:

Name of Graduate program:

Fee Schedule

Check all that apply and fill in the amounts:
#1 Select a printing preference: __ Single-sided __ Double-sided

#2 Select a paper:

Acid Free Recycled Content Paper

____upto 75 sheets*, base price $30.00 $
__ 76-150 sheets: add $2.50

__151-225 (maximum length): add $5.00

Acid Free Recycled and Cotton Content Paper

____upto 75 sheets*, base price $40.00

__76-150 sheets: add $5.00

__151-225 (maximum length): add $10.00

* Refers to sheets of paper. Two sided printing will reduce cost.

#3 Select pickup or shipping:
____Pickup at Imaging Services, Alexander Library
____Ship within the U.S. to address supplied below:
add $10.00 per copy. Contact us for international rates.

Subtotal $
#4 Indicate number of copies:

Number of copies TOTAL $

Administrative use only: (do not write below this line)

Payment method Date received: Date completed:
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