
Phone: 973-353-5917 / 1478 

Fax: 973-353-5944 

Email: chasjohn@andromeda.rutgers.edu 

John Cotton Dana library 

185 University Avenue 

Newark, NJ 07012 

MDS 
Media & Digital Services 

Day FROM TO ROOM/BLDG EQUIPMENT FEE EQUIPMENT FEE 

Monday    16 mm Film Projector N/C Carousel Slide Tray N/C 

Tuesday    Screen (s) N/C Cart (s) N/C 

Wednesday    Filmstrip projector N/C Microphone (s) N/C 

Thursday    Slide Projector N/C Mic Stand / Boom N/C 

Friday    Phonograph N/C USE IN DANA ONLY  

Saturday    Overhead Projector N/C DVD/VCR / MONITOR N/C 

    Cassette Player Recorder N/C VIDEO PROJECTOR N/C 

Received by_______ Date________ Operator required?    Y   N   PODIUM/COMPUTER  N/C 

Request in book?  Y  N Approved   Y   N            By__________  A/C Charger N/C LAPTOP COMPUTER N/C 

    Take-up reels N/C CD PLAYER N/C 

    Adapters N/C VIDEO PRESENTER N/C 

    Extension Cord (s)  LASERDISC PLAYER N/C 

    TOTAL  PA System N/C 

CAMPUS-WIDE EQUIPMENT & DANA ROOM SCHEDULING 

Name________________________________________________email___________________________________Date_________________ 

 

Dept / Campus 

Address__________________________________Phone(office)__________________(home)__________________________ 

 

Course Title/ Event Name__________________________________________Course No._______________________ 

 

Type of Event__________________________________No. of Attendees______________ 

 
___________________________________________________________________________________________________________________ 
 

FOR DANA ROOM ONLY 

 

No. of  tables_________        FOOD / BEVERAGES   Y   N  (approval by administration office required) 

 

Seating Arrangement:    Theatre______      Conference_______    Panel _______ Classroom______ 

EQUIPMENT REQUESTED 

Manager signature:   

During the Fall and Spring semesters, the Dana 

Room can be booked for these hours: 

Mon-Thurs 8:45 am-9 pm,  Fri  9amð5pm and Sat. 

by Special arrangement only.  Currently No Fees are 

charged for any equipment used in Dana Library or 

delivered to campus. (Subject to change) 
 VCR & DVD players, Monitors, Video projectors & 

Computers DO NOT circulate on campus. 

 
GD/01 


