RUTGERS UNIVERSITY LIBRARIES
INCIDENT/EMERGENCY REPORT

DATE:

 TIME OF INCIDENT/EMERGENCY:


UNIVERSITY DEPARTMENT CONTACTED:  

TIME REPORTED:  
 TIME RESPONDED:  

STAFF MEMBER WHO HANDLED SITUATION: 

LIBRARY:  
  LOCATION OF INCIDENT:  

EXPLANATION: (Please be specific; names of persons involved when appropriate, details of incident, etc.)

If applicable and available, please provide:



SIGNATURE OF SUPERVISOR ON DUTY:


cc:
Department Supervisor and Local Unit Administrator


Judy Gardner, Head, University Libraries Access and Interlibrary Services, jgardner@rulmail.rutgers.edu

Barry Lipinski, Circulation and Public Services Group Coordinator, bvl@rulmail.rutgers.edu

Erica Parin, RUL Human Resources, reparin@rulmail.rutgers.edu

Melissa Just, AUL, Research & Instructional Services, melissa.just@rutgers.edu

Françoise Puniello, AUL for Facilities, puniello@rulmail.rutgers.edu


Charlene Houser, Business Manager, Research & Instructional Services, chwill@rulmail.rutgers.edu
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RUPD/Security Officer Name:			





RUPD Report/Case #:			








