:[LLiad INSTRUCTIONS:

LUPDATING A REQUEST WITH AN ODYSSEY IP ADDRESS

Once you receive an ILLiad document whose destination is an Odyssey address, you must first
update its status in order for it to be “ready” for scanning. Until then, it will remain “In Stacks
Searching.”

=0l: Click Search Stacks and select Update Stacks Search Results.
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=07:: Enter the ILLiad Transaction Number.C——— At this paint in the lending process, the
item's status remains "In Stacks Searching.” Remember that until it is updated as “Found,” it will
not be in the "Awaiting Odyssey Scanning” queue.

+03:: Click Mark Item as Found. C——2) If applicable, enter the amount to be charged to the
requesting institution.

=04:: After marking the item as "Found,” the window refreshes itself and all fields are cleared.
The item's status has now been changed to “Awaiting Odyssey Scanning.” You are ready to scan.
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SCANNING AND SENDING TO AN ODYSSEY IP ADDRESS

>>> |Ising a peripheral scanner (not directly connected to the [LLiad Client) such as
the Cannon [R2270 with @ mounted eCopy device. In this case, no driver exists
between the peripheral scanner and the ILLiad Client. However, the scanned TIF
pages may be imported into ILLiad.

=01:: Enter a key code for the Cannon copier. Choose Sean on the touch-screen menu that
follows, then Online.

+00Z:: Touch Settings on the eCapy screen and under the headings Page, Scanner, Image, and
Output, adjust the settings as needed according to the condition and needs of the document being
scanned. Under Page, indicate the paper size and whether the document is single-sided or two-
sided (for loose leaf articles). Under Scanner, adjust the color depth, brightness (darker text
recommended), and resolution (300 dpi is standard). Under Image, turn on the Deskew option if
the document is slanted or sloped. And under Output, choose the output paper size, orientation,
and scaling. When finished, touch OK.

+03:: Place the book on the platen face-down. Ifit is a loose-leaf document, load it into the
feeder face-up. On the eCopy monitor, touch eReserves. The document is then scanned in
accordance with the entered settings, and a preview of the document is shown page by page. To
continue scanning, touch Scan More.

=04:: When the scanning is complete, touch Advanced on the bottom right corner of the screen.
In the Format drop-down list, select TIF or TIF Fax. Touch OK to confirm the selection. This step
very important because the default settings on the eCopy machine are set to PDF format.

=00:: Touch Next. The Folder Navigation screen then appears. Touch Next since the file's
destination has already been preset to the eReserves folder in your terminal.

=08:: If you wish, you may create a unique filename for every document being scanned. It may
be convenient to use the ILLiad Transaction Number. When the document is fit for delivery to
your terminal, touch Send.



+07:: Touch Dane when finished or New Document to create a new document using the same
eReserves settings. Note that until they are readjusted, the settings will remain the same for a
period of time or until eCopy is restarted.

+[8:: Log onto ILLiad.

=09:: Double-click Awaiting Odyssey Scanning.
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=|0:: Enter the item's ILLiad Transaction Number.
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NOTE: If the entered Transaction Number fails to generate information, you are given this
messaqe: /fe transaction specified could not be found or is not at the correct status. 1t means
that this particular request's status remains “In Stacks Searching” and has not yet been updated
to “Awaiting Odyssey Scanning.” Follow the instructions under the section Updating a Request
with an Ddyssey IP Address in the preceding pages.



|12 Click Import Image. C——J When prompted to specify to which location to browse,
select your department's designated eReserves folder in the U Drive. (You should create a
shortcut to this folder in the desktop for easy access.) For example, Alexander Access Services
would browse for the directory U:\ereserve\alex access serv eres\Ecopy. Click Open.

+|2:: Edit the images using the available toolbars. You may crop, de-skew, rotate, zoom in or
out, or delete.

+|3:: When the article is fit for transfer, click Deliver. )
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SENDING TO AN DDYSSEY [P ADDRESS

>>> |Ising a scanner directly connected by a driver to the ILLiad Client software.

=01:: Follow steps 7-9 in the preceding pages.

=02:: Click Scan.
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=[03:: Adjust the scanner's settings and begin scanning.
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=04:: Edit the images using the available toolbars. You may crop. de-skew, rotate, zoom in or

out, or delete. )

=[3:: When the article is fit for transfer, click Deliver. C——)
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LUPDATING A REQUEST WITH AN ARIEL IP ADDRESS

=0l: Click Search Stacks and select Update Stacks Search Results.
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=002:: Enter the ILLiad Transaction Number. C——]

+03:: Click Mark Item as Found. C——) If applicable, enter the amount to be charged to the
requesting institution.

=04:: After marking the item as "Found,” the window refreshes itself and all fields are cleared.
You may then update another item.
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