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Mentor Notification Letter

[Sample]

[Date]

Dear [Mentor],

Thank you for agreeing to participate in the Libraries Mentoring Program.  New tenure-track faculty are assigned a mentor, and you have been assigned to mentor [New Faculty Member].  The Mentoring Program was developed to help new tenure-track Library faculty become acclimated to the Libraries and the University, and to provide a support system to make them feel welcome and comfortable.  This is an important step in the hiring and retention process, and we want to make every effort to retain new faculty hires.  

As a mentor, you are required to attend an initial orientation meeting in the early fall.  Your mentoring assignment will last until the end of [New Faculty Member]’s second year review, which will be [month/year].  At that time, you will be asked to assess the relationship and provide feedback about the mentoring program.  

Attached is a list of suggestions to help guide you through the mentoring process.  As the program grows, we expect this list to change over time.  

Sincerely,

[Program Administrator]

cc:  [Appropriate AUL or Unit Director]

