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Mentee Notification Letter

[Sample]

[Date]

Dear [New Faculty Member],

I am happy to inform you that [Tenured Faculty Member] will serve as your mentor.  The Mentoring Program was developed to help new Library tenure-track faculty become acclimated to the Libraries and the University, and to provide a support system to make them feel welcome and comfortable.  New faculty members are required to attend the Libraries New Employees Orientation in the fall.  You are strongly encouraged to attend the session with the Faculty Coordinator and Libraries Personnel Officer afterwards since the Mentoring Program is covered in their session.   

We encourage you to use your mentors for guidance and support as you adjust to academic life at Rutgers University.  Please feel free to provide feedback to your unit director or me.  Your feedback will help to strengthen the program, and a formal assessment will take place after your second year review. 

Sincerely,

[Program Administrator]

cc:  [Appropriate AUL or Unit Director]

